
• Use strong, lively, vital action verbs.
• Be specific and accurate. 
• Identify all main participants with full names and titles.

Some tips for group photo captions:
• Begin with the name of group.
• Identify from left to right, but don’t write that as part of the caption.
• Give clear row designation of Front Row, Second Row, etc. 
• Include first and last names of group members.

Some tips for sports captions:
• Identify both the school’s players and opponents by jersey number 

and name. 
• Include starting position of player to add depth.
• Tell results of the play or outcome of the game.
• As with other captions, go beyond the obvious. Tell the reader more 

than what is in the photo.

What is the key in good caption writing?
The selection of the photograph.

Part 1
A good caption is like a short story that answers all important questions 
about a photo. It answers the questions of who, what, when, where, why 
and how. It also provides information that the reader might not know. 
Finally, a great caption requires a lot of time, thought and research. 
Imagine you have been asked to write a great caption for each of these 
photos. Who would you need to interview to get the information you 

need? What questions would you need to ask? 

Example 1
Person to interview: 

Question 1:

Captions are important
Captions are often the most read copy on a spread. Many people look at 
photos and read the captions before deciding whether to read the rest 
of the spread. Captions should tell the reader more than can be seen in 
the photo and pique interest in the subject of the spread. 

Parts of a good caption:
• Attention Getter: A few words to connect the photo to the caption, 

like a headline for a caption.
• Basic Information: The first sentence explains what is going on in the 

photo in present tense and active voice. The first sentence should tell 
who is in the photo and what they are doing. It may also include where 
the photo was taken, when the photo was taken, why the subject is 
doing what he is doing and explain how the action is taking place. 

• Complementary Information: A second sentence answers any 
questions — who, what, where, when, why and how — that were not 
answered in the first sentence. The rest of the caption should tell the 
story of what happened before and after the moment in the photo, 
using past tense. 

• Direct Quote: Great captions include a quote from the subject of the 
photo that expands on the content of the caption. 

Caption writing dos and don’ts:
Don’t:
• State the obvious.
• Begin every caption with a name.
• Use “pictured above,” “shown above,” “seems to,” “attempts to” or 

“appears to.” 
• Write “gag” or joke captions.

Do:
• Keep your own opinion out of captions.
• Include the five Ws and H. 
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Question 3: 

Question 4:

Is there anyone else who might have information you need for this 
caption?

Part 2
Using the information gathered from “interviews,” write captions for 
each photo. Remember, each caption should have an attention getter, 
basic information in present tense that tells what is going on in the photo 
in present tense, and complementary information in a sentence in past 
tense that provides more answers and information. Finish each caption 
with a great quote from a subject of the photo. 

Caption 1: 

Caption 2:

Question 2: 

Question 3: 

Question 4:

Is there anyone else who might have information you need for this 
caption?

Example 2
Person to interview: 

Question 1:

Question 2: 
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