How do I write a CAPTION?
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Types of Captions

1. Adjective Lead- begins with an adjective describing the subject of the copy.  Adjective leads provide color and descriptive appeal.

2. Adverb lead- begins with an adverb.  Adverb leads provide qualitative meaning in the first few words.  “ly”

3. Casual lead- emphasizes the reason or cause of the action and begins with such words as “because” or “since”.

4. Gerund lead- begins with a verb ending in “ing” in a known position.  Use gerund leads sparingly.

5. Infinitive lead- uses a verb stem along with “to.” Infinitive leads provide action at the beginning of the copy.

6. Participle lead- begins with a verb ending in “ing” or “ed” in an adjective phrase.  It can incorporate both action and description in the first word.  Use participle leads sparingly.

7. Prepositional lead- begins with a prepositional phrase and provides description.

8. Proper Noun lead- begins with a proper noun or name when that person or thing is the most important part of the story.  Because proper nouns leads don’t imply action, use them sparingly.

9. Temporal lead- features a time element and often begins with “while,” “where,” “as,” or “since.”

10. Quotation lead- begins with a quote from the subject of the picture.  It is good only if WHAT was said is more important than anything else.

Caption Information Sheet

Who- name all the people, including year or title, 10 or more people don’t need to name them all

What- the event, the class, the moment, etc.

When- date, day of week or other time frame

Where- location

Why- reason behind the action, event, etc

How- how is the action taking place, how is the person reacting, etc.

· A caption’s content combines with a photograph to tell a story!

· Avoid stating the obvious.  Give more information than what can be seen from the photograph.

· Identify all people in the picture who can be seen clearly.  Be sure to follow a pattern in doing Ids, and tell your reader the pattern (left to right, etc.)

· Don’t start a caption with a person’s name or the name of the school.

· Try not to start every caption in the same way.  Be CREATIVE!!!!  Use a prepositional phrase (“With two minutes remaining”) and –ing words (Kicking for the last few yards”), or other techniques.  

· Don’t overuse any one technique.

· A lead-in serves as a mini-headline for a caption.

· Give the reader a lot of information in the caption.  Use two or three sentences.  The first sentence identifies individuals and explains what is happening.  A second sentence adds information and insights.

· Writing a caption is like writing a poem; each word counts.

· Write with purpose, not just to meet requirements.

· Using quotes in a caption adds a personal voice.

· May need to do research if you don’t know the person in the photograph.  Find out who they are!!!!
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